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ILAC IHS Student Microsoft 365 Account First Time login Guide

Please follow the steps below to Activate your ILAC IHS student Microsoft 365 account.

This account will provide you access to Microsoft 365 tools like Outlook, Microsoft Word,
PowerPoint etc. along with your Learning Management System (LMS).

Following these steps thoroughly will ensure that your account is set up correctly and prevent the
account from being inaccessible due to mistakes.

1. Navigate to the Microsoft Office portal at: https://portal.office.com
2. Enter your Email address: Provided in the Welcome to ILAC IHS
email.

B Microsoft
Sign in

teststudent2 @student.ilacihs.com

No account? Create one!

Can't access your account?

Q Sign-in options


https://portal.office.com/

3. Enter your temporary password provided in the Welcome to ILAC IHS email.

4. Click next on the more Information required page to start the MFA registration
process.

teststudent2@student.ilacihs.com

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

« teststudent2@student.ilacihs.com

Enter password
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Forgot my password




5. At this step, you will need to download the “Microsoft Authenticator” app from your
I0S or Android device.

Keep your account secure

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select "Work or school".

6. Select Next

7. Open the Microsoft Authenticator app from your mobile device, allow notification, and
select add Work or School, then select scan QR code.

8. After scanning the QR Code using your mobile device, Account added successfully

Keep your account secure

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account

After you scan the QR code, choose "Next"

Can't scan image?

Message will show up on the authenticator app screen, then from your computer click
Next on the Scan the QR Code page.



9. Two digits will be generated on the login screen. The same two digits should be entered
on the MFA notification which will be prompted on the registered mobile device to
approve the login.

Keep your account secure

Microsoft Authenticator

Let's try it out

V4
Mpprove the notification we're sending to your app by entering the number shown below.
73
Back
10. Select Done
Keep your account secure
Microsoft Authenticator
Notification approved
v
Back Next
Keep your accou nt secure
Success!

Great job! You have successfully set up your security info. Choose "Done" to continue signing in.

Default sign-in method:

":3 Microsoft Authenticator
O’ SM-S918W




teststudent2@ student.lacihs.com
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

[ ] Don't show this again

No Yes

11. On the next page, enter the temporary password as the current password and create a
new password of your choice. Then confirm the new password re-entering it.

teststudent2@student.ilacihs.com

Update your password
You need to update your password because this is
the first time you are signing in, or because your
password has expired.
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12. Select Yes, and you will be logged in to your account.



